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Financial Management Meeting — December 12, 2017

Agenda

Welcome & Introductions

Purchasing Card & Events Policy Update

Gift Policy & Procedure Changes

Custodian Funds System & NR Number Generator
Shop@UW Overhead Cost Recovery

WISER

Enterprise Fleet Management System Update

Q&A and Other Topics

Dan Langer

Rusty Haines

April Cook
Rochelle Cushman
Dan Purcell

Susie Maloney

Jeff Karcher

5 minutes
15 minutes
20 minutes
15 minutes
15 minutes
20 minutes

5 minutes
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Purchasing Card and Events Policy Update

Rusty Haines
Travel and Cards Program Supervisor
Accounting Services
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Purchasing Card Program Update

* Purchasing Card mass reissue and elimination of designated use is deferred from 12/31/17 to allow
time to:

Address additional Purchasing Card Internal Control observations
Pilot and implement Department Purchasing Card Program (see below)

* Reminder: No new designated users may be authorized effective 5/8/17.

* Department Purchasing Card was approved by DOA October 5

Would be a Visa Card issued by US Bank and supported by Access Online and distinct from
Purchasing Card and Corporate Credit Card programs.

Pilot testing and analysis is required prior to full campus implementation; targeted to begin
January 2018.

DOA has required a full review of the Department Card after the program has been
operational for one year.
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Purchasing Card Program Update

Department Purchasing Card

* Issued to Departments — Department name on card — Departments can have multiple cards.

* Must have Site Manager and Division Financial Officer approval to receive a Department Card.

* Each card is assigned a Department Card Administrator (DCA)
* DCA must be an employee of the UW (no students/no student employees)
 DCA will have an assigned Site Manager
* DCAis personally responsible for all Department Card activity and requirements
« DCA’s Site Manager is personally responsible for review/reconciliation of all Department Card
activity

* A transaction activity log is required to track the location and use of the card. All other card rules
apply (e.g. supporting documentation, business purpose, funding allocation).
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Gift Policy and Procedure Changes

April Cook
Gifts Manager
Accounting Services
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Use of WFAA Gift Funds Policy
Gift Acceptance & Use Procedures

Published December 2017:
* Use of WFAA Gift Funds Policy 131

* Gift Acceptance Procedure 131.1
e Gift Use Procedure 131.2

These publications replace the Chancellor’s memo dated November 1,
2011
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Financial Management Meeting — December12, 2017

Use of WFAA Gift Funds Policy
Gift Acceptance & Use Procedures

Key highlights:
* Five gift criteria remain the same
* No changes to process for depositing gift funds at WFAA nor
for requesting gift funds from WFAA for use
* Note that gift funds are allowed to be deposited on campus
In certain circumstances
* Guidance provided in Gift Use Procedure for fundraising

events
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Gift in Kind Policy & Procedure

Published December 2017:
e Giftin Kind Policy 130
e Giftin Kind Procedure 130.1

These publications replace the RSP memo dated July 19, 1983
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Gift in Kind Policy & Procedure

Key updates to process of accepting a Gift in Kind:

* Complete and forward a Gift in Kind Routing Form prior to taking
custody of the item(s) being donated

v’ Certain donations facilitated through WFAA, see Policy 130

* Additional informational fields have been added to Routing Form
for capital equipment items valued at $5,000 or more

* Accepting department will provide a copy of Donor
Acknowledgement Letter to Gift Management once issued

WISCONSIN
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file://aims.wisc.edu/bussvc/Dept/nVision/Gift Management/Gift-in-Kind/Testing GIK Form/GIK Routing Form Example.pdf
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Gift Policy & Procedures

Documents and resources can be found on Gift Management
page of Accounting Services web site:
http://www.bussvc.wisc.edu/acct/gifts/gifts.html

Gift Management training is being developed

Contact April Cook with Questions: giftmgt@bussvc.wisc.edu

PREVIEW
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http://www.bussvc.wisc.edu/acct/gifts/gifts.html
mailto:giftmgt@bussvc.wisc.edu
http://preview.bussvc.wisc.edu/acct/gifts/newgifts.html
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Custodian Funds System and NR Number
Generator

Rochelle Cushman
Cash Management Supervisor
Accounting Services
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Custodian Funds System

New Cash Management system mainly for internal tracking purposes
of Custodian Funds

WMIWISCONSIN Custodian Funds System
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NR Number

Current NR Number
* NR followed by a maximum of 7 digits (letters or numbers)
* |dentifier for all types of Custodian Funds

NEW NR Number
* NR followed by 7 numbers
* Unique identifier for all types of Custodian Funds
* NR Number Generator for campus departments
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IIIIIIIIIIIIIIIIIIIII -MADISON

14
12/12/2017  University of Wisconsin—Madison



Financial Management Meeting — December12, 2017

NR Number Generator

* To be used for all future Custodian Fund requests

 Campus departments will need to generate an NR number to be
used on all paperwork for opening any type of Custodian Fund.
» The generated NR number will then be used on all paperwork

for the Custodian Fund type that is opened.

Link for NR Number Generator:
https://www.busserv.wisc.edu/custfundsys/NR-Numbers
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https://www.busserv.wisc.edu/custfundsys/NR-Numbers
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NR Number Generator

» On the NR Numbers page, click Create NR Number

Home NR Numbers

Logout

Create NR Number

» Select Department from drop down.

Home NR Numbers

Logout

NR Number Detail

| Select Depariment V|

| Create NR Number | | Return

16
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NR Number Generator

You can start typing the
department ID when you have
the drop down selected, so you
don’t have to scroll through the
entire list.

If the UDDS is not listed, please
contact Cash Management via
cstdnfnd@bussvc.wisc.edu and

ask us to add the UDDS to the
Custodian Funds System.

Home NR Numbers

Logout

Select Department

030100 MSN\BUS SVVADMINISTRATIONADMINISTRA
030500 MSN\BUS SVVACCOUNTING SVYCSVACCTG SVCS
030800 MSN\BUS SVIBURSARBURSAR

030803 MSN\BUS SVABURSAR\CLEARING

037780 MSN\BUS SVIMATERIALS DISTVWSWAP

042610 MSN\DOSL\STUDENTPRINT\STDNTPRINT
065060 MSN\DOIT\USER SVCS\TECH SALES

067796 MSN\DOITACT CODE REALIGNVSALES CR
072700 MSNAGELSCWNIMAL SCIENCEVANIMAL SCI
073400 MSNAG&LSCIDAIRY SCIENCE\DAIRY SCI
074050 MSNAG&LSCWFOOD SCIENCE\DAIRY PL-G
074600 MSNAG&LSCINUTRITIONAL SCINUTRI SCI
075470 MSNAG&LSCVSOIL SCIENCEVSOIL LAB
078000 MSNWAGELSCWAG RES STATIONSWAG RES STA
104000 MSRUNTL DMNTL STU & PROGSN STUSPRO
122026 MSNIBUSVSCH OF BUSINESSVWCOPY CENTER
122031 MSN\BUSVSCH OF BUSINESSVAC&INF SYS
122039 MSN\BUSVSCH OF BUSINESSIMARKETING
122040 MSNBUSVSCH OF BUSINESSVWOP&INF MGT
171600 MSMNIEDUCVCOUNSELING PSYCHW ONSL PSY
173000 MSNIEDUC PSYCHOLOGY*EDUC PSYCH
176000 MSNIEDUCKINESIOLOGY'\KINESIO

177500 MSNEDUCWIS CTR EDUC RESWI CTR EDU
195000 MSNENGRMNDUSTRIAL ENGRUSYE

195010 MSNENGRMNDUSTRIAL ENGRVWCHESS PROG
196200 MSNENGRAMECHANICAL ENGRIMECH ENGR
271000 MSNWSOHESOHEVADMIN

272210 MSNWSOHEVCS PROGRAMS\CKF REY

276100 MSNWSOHEHUMAN DEVELOPMNTI\HDFES
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NR Number Generator

> Click the Create NR Number button TP —

Logout

NR. Number Detail

| 030500 MSNIBUS SWVIACCOUNTING SVCSVACCTG SVCS V|

[ Create NR Number | | Return

» Unique NR Number will be generated

Home NR NMumbers

Logout

NR Numberr NR9870063

Department: MSN'BUS S\VACCOUNTING SWCSWCCTG SVCS
Requestor: CUSHMAN, ROCHELLE A

Date Added: 12/7/2017 5:51 PM

WISCONSIN
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Custodian Funds Training

Next Training Sessions

Thursday January 11t @ 9 am
Register here: https://www.talent.wisc.edu/Catalog/Default.aspx?CK=57198

Tuesday February 6t @ 9 am
Register here: https://www.talent.wisc.edu/Catalog/Default.aspx?CK=57199

Thursday March 8t @ 9 am
Register here: https://www.talent.wisc.edu/Catalog/Default.aspx?CK=57200

Tuesday April 39 @ 1 pm
Register here: https://www.talent.wisc.edu/Catalog/Default.aspx?CK=57201
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https://www.talent.wisc.edu/Catalog/Default.aspx?CK=57198
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Cost Recovery Methodology
A New Approach

Dan Purcell
Financial Program Manager, MDS/SWAP




Agenda

Overview of Shop@UW
|. Current State — MDS Cost Recovery
Il. Why Change the Cost Recovery Methodology
V. Future State — MDS Cost Recovery
V. Impact on the End User
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Overview of Shop@UW

* Provides users with an efficient method to order and pay for
commonly purchased products

 MDS account used to charge SFS directly for purchases using
default funding

e Features negotiated contract prices and terms (e.g. no sales tax,
free shipping™ & returns, next day delivery, consolidated billing)

e Easily accessible order history & transactional detail




Types of Products

v Scientific and Laboratory Supplies

o
-
BIO-RAD
. te: eppendor @, IDT o
Shipping Mot Included Dot Scientific Lab Supplies Shipping Mot Included
Seass SANTA CRUZ -
; RAININ i —
Shipping Mot Included P Eee Shipping Not Included Shipping Not Included Shipping Not Included
v Office Supplies
Fr al
== o
Tk & Toner
~ Facilities and Trades Supplies
=
ANIXGER CE Airgas (= o=
i
Locally-Stocked Products Unisource
=
— KRANZ -
~ Computers and Information Technology Supplies
y
a

N
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UNIVERSITY OF WISCONSIN-MADISON UW Search | My UW | Business Services

Division of Business Services

F@y ShopeULU

HOME | ABOUT | PRODUCTS | TOOLS | CUSTOMER SERVICE HELP | TRAINING | LOGIM TO SHOP@UW

NEED AN ACCOUNT?

Shoo @Uw Login to Shop@UW MD Account Setup Form

Shopping from Hosted and Punch-out Suppliers -
Creating and Using Favorites from Hosted Catalogs Parent/Child Account Entry

I Searching for Products in Shop@UW
Training Fiering ond Soring Search Resuls

Understanding Search Results

a n d Working with Shopping Carts SHOP@UW NEWS
Reordering Previously Ordered Items )
Checkout and Completing an Order Are You Prepared for Fiscal Year
Cart and Order History End 20177

Tuto rial Index Using Quotes for Ordering from Punch-out Suppliers

Changes to MDS Portion of PAT

More News ==

Check out instruction guides and video tutorials ==

ARE ¥YOU PREPARED FOR FISCAL YEAR END 20177 E E‘

As we approach Fiscal Year End 2017 you will need to be aware of important 3.
deadlines for year-end processing. u )

June 16, 2017 PPT Slides from Past
+ All purchases made through Shop@UW and the MDS Verona warehouse must Training
be placed by end of business day on June 16, 2017, to ensure that the (PDF download)
charges are applies to FY17 funding. * Training for New Users

* Advanced Functions

* Please keep in mind that even if orders are placed by June 16, any potential
back-orders may be delayed and could be billed in Fr18.

* Orders placed after June 16, 2017, may or may not be billed to FY17
depending on product receipt date and potential back-order status.


http://www.bussvc.wisc.edu/shopuw/shopuw.html

Shop@UW Resources

 Shop@UW Training and Tutorials
— http://www.bussvc.wisc.edu/shopuw/tutorials.html
— Download PDF’s
— Watch video
— Available upon request

e Tools for MD account setup and revision
— http://www.bussvc.wisc.edu/shopuw/account.html

e Shop@UW customer service
— Phone 608-497-4400
— Email shopuw@bussvc.wisc.edu

 Vendor Contact, Return, and Shipping Info
— http://www.bussvc.wisc.edu/shopuw/contact-vendors.html

SNhopeuUl



http://www.bussvc.wisc.edu/shopuw/tutorials.html
http://www.bussvc.wisc.edu/shopuw/account.html
mailto:shopuw@bussvc.wisc.edu
http://www.bussvc.wisc.edu/shopuw/contact-vendors.html

MDS Cost Recovery

Current State

All pricing displayed on Shop@UW is negotiated competitively at the time
contracts are awarded.

In addition to competitive pricing vendors provide negotiated discounts or rebates
to MDS for eCommerce support and services. (i.e. Prompt Payment, Batch

Processing, Customer Management, electronic invoicing etc.)

Vendor rebates and discounts are collected and retained by MDS and are used to
cover operating expenses. (MDS Facilities, Trucks, Drivers, Jaggaer software, etc.)

The amount of these rebates and discounts are not disclosed to the customer.

PG
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Why Change the Cost Recovery
Methodology?

Federal interest in whether allocations of costs and discounts related to purchases have been applied
according to federal cost accounting standards

Federal regulations are in place to ensure that federal awards are not overcharged for internal
services compared to other sources of funding

— Institution may not discriminate between assessment of costs for supporting activities related to
federal awards and costs for supporting activities related to non-federal funding sources

— Cost allocation must be designed to recover only the aggregate cost of the services provided

UW-Madison currently differs from peer institutions in recovering costs for eCommerce operations
by using vendor discounts and rebates

Biennial review of operating expenses will likely result in rate adjustments

3
Shop@UuuU QU WISCONSIN
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MDS Cost Recovery

Future State

Vendor pricing on Shop@UW remains negotiated by contract.

In accordance with Federal rules, all vendor discounts and rebates will be passed on to the
customer. These discounts and rebates will be applied directly at the point of purchase.

MDS will recover its operating costs by applying an overhead cost recovery rate that has been
calculated for each vendor.

This new funding model will provide a more stable source of funding for eCommerce at UW-
Madison and improves transparency of the Shop@UW purchasing process.

UNIVERSITY OF WISCONSIN-MADISON
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Current State - Final Cart Review

/.@VI ShOD@UL,LJ Logout About Shop@UW

Store Lobby

Finsl Cart Revien Final Cart Review for MD00062
ghiooing Info NOTE: Hover over the vendor number to see the vendor name.
Qutstanding Orders Vendor Item Description Unit Price Qty Qty Avail. Total Price Delete?

Recent Invoices

15194 125328 Sharpie Fine Point Permanent Markers, Black, 12/pk (30001) $5.15 2 $10.30 X

AcctS
—"M“ :mm . 63074 24WG11  Adhesive Transfer Tape Acrylic 2 mil $185.18 1 $18518 X

) 135067 CPLCCT-SLM COMPRESSION TOOL $78.42 1 $7842 X
Transactions
—— T s273.90
Policies |fYDl..l wish to continue ShODDiﬂﬂ. select Store LCI'.'.'IZI)‘I and navigate from there. lf}'OUF orderis complete. D]EGSE select Continue to Shippl’ng Info.
Logout | Continue to Shipping Info | [ Empty Cart | [ Update Cart |

N
) \WISCONSIN
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Future State — Final Cart Review

() shopeuw

— Final Cart Review for MD17783
Einal ot Favigy WOTE: Hover owar the vendor number to see the vendor name.
Shipping Infe Yendor Item Description Unit Price Qty Qty Avail. Total Price Delete?
Qutstanding Crders 15194 125328 Sharpie Fine Point Permanent Markers, Black, Dozen Box 515 2 $10.30 !
acant [rnyoices . . .
Barant In 53074 2MNG1 Adhesive Transfer Tape Acrylic 2 mil $185.18 1 $185.18 >
A salanl 1
= 1355967 CPLZCT-5LM COMPRESSION TOOL 57842 1 7842 >
MDe Password Paos
Trangaction Subtotal: §273.80
— | Discounts | (59.60)
Palizias
OCR Fee $14.83
If you wish to continue shopping, select Store Lobby and navigate from there. If your order is complete, please selact Continue to Shipping Info.
Continue 1o Shipping Info || Empty Can || Update Can Grand $279.13
Total

Click here for more detail

Hyperlink takes user to 2"d
slide, which has line item
detail.

N
) \WISCONSIN
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Future State - “click Here for more detail”

() shopeuuw

Ay Final Cart Review for MD17783

Einal Cart Revigw WOTE: Hover ower the vendor number to see the vendor nams

shipging Inte Description Qty Avail. UnitPrice Qty Discount OCRFee Total Price Delete?
Eaeant Invaices

A salanl 1

g B 15194 125328 Sharpie Fine Point Permanent $5.15 2 ($0.62) $0.62 $10.30 X
- Markers, Black, Dozen Box

Sontact Us 63074 24WWG11 Adhesive Transfer Tape Acrylic 2 mil $185.18 1 ($7.41) $11.36 $189.13 X
Palicigs

Logiayt 135967 CPLCCT- COMPRESSION TOOL $7842 1 ($1.57) $2.85 $79.70 X

SLM

Subtotal: $ 279.13

If you wish to continue shopping, select Store Lobby and navigate from there. If your order is complete, please selact Continue to Shipping Info.

Confinue to Shipping Info | | Empty Card || Update Cart

' WISCONSIN
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School of Medicine and Public Health April — May 2017

Shop@UW Shop@UW Spend Shop@UW Spend Additional . .
Vendor |-/ Old Methodology New Methodology Fee/(Savings) ® ESt' m ated Savi ngS Of S66, OOO over

- Grand Total 2,023,570.62 2,012,604.34 (10,966.28) -0.54% th f th f |

FISHER SCI 805,112.30 791,822.31 (13,289.99) -1.65% e CO u rse O e |Sca yea r‘

CYLNDR RENT 25,465.86 19,741.92 (5,723.94) -22.48%

VWR INTL 304,515.80 302,550.09 (1,965.71)  -0.65% ® More than 50% of all ShOp@ UwW

MDS INVOICE 2 19,653.99 19,164.32 (489.67) -2.49% . . .

DS INVOICE 353,93 315,86 (507 -091% spend is with Fisher and VWR.

SHI 3,087.55 3,069.57 (17.98) -0.58%

BULKTANK 950.00 950.00 0.00 0.00%

RETURN (157.61) (157.61) 0.00  0.00%

CRESCENT 121.34 123.15 1.81 1.49%

KRANZ 273.35 277.42 4.07 1.49%

UNISOURCE 294.08 298.46 4.38 1.49%

NEWARK 1,221.91 1,240.10 18.19 1.49%

FASTENAL 2,275.98 2,309.86 33.88 1.49%

MSCIND 2,791.55 2,833.11 41.56 1.49%

EIS OFFICE 6,716.11 6,816.10 99.99 1.49%

ROCHE 7,182.48 7,289.41 106.93 1.49%

RAININ 9,368.58 9,508.06 139.48 1.49%

STAPLES 119,195.11 119,337.43 142.32 0.12%

SANTA CRUZ 9,566.87 9,709.30 142.43 1.49%

DOT SCI 25,365.97 25,562.10 196.13 0.77%

GRAINGER 10,644.49 10,882.93 238.44 2.24%

UBS PV 16,836.15 17,086.81 250.66 1.49%

EPPENDORF 19,554.90 19,846.03 291.13 1.49%

INT DNA 21,110.74 21,425.04 314.30 1.49%

QIAGEN 25,230.07 25,605.70 375.63 1.49%

PROMEGA 30,052.71 30,500.13 447.42 1.49%

SIGMA 100,977.37 101,435.00 457.63 0.45%

BIO-RAD 61,885.70 62,807.05 921.35 1.49%

AIRGAS 45,974.61 48,453.26 2,478.65 5.39%

DELL 347,948.73 351,798.43 3,849.70 1.11%

UNIVERSITY OF WISCONSIN-MADISON
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University Housing April-May 2017

Shop@UW Shop@UW Spend Shop@UW Spend Additional

. . ..
Vendor -t Old Methodology New Methodology Fee/(Savings) Estimated additional cost of

- Grand Total ~ 214,872.69  219,522.97 4,650.28 2.16% $28,000 over the course of
CYLNDR RENT 267.08 194.24 (72.84)  -27.27% the fiscal year.
VWR INTL 4,045.99 4,019.87 (26.12)  -0.65%
FISHER SCI 1,357.06 1,334.66 (22.40)  -1.65% * Over 72% of all Shop@UW
SHI 1,285.38 1,277.89 (7.49)  -0.58% spend is with Grainger, MDS
FREIGHT 14.48 14.48 000  0.00% Warehouse, and Crescent.
SANTA CRUZ 156.00 158.32 232 1.49%
STAPLES 14,134.23 14,151.11 16.88  0.12%
DELL 1,618.00 1,635.90 1790  1.11%
EIS OFFICE 1,482.40 1,504.47 207 1.49%
FASTENAL 2,489.01 2,526.07 37.06  1.49%
MSC IND 3,846.15 3,903.41 57.26  1.49%
KRANZ 9,851.88 9,998.55 146.67  1.49%
UNISOURCE 11,157.73 11,323.85 166.12  1.49%
MDS INVOICE 7,234.66 7,687.08 45242 6.25%
CRESCENT 55,023.12 55,842.30 819.18  1.49%
MDS INVOICE 2 32,017.82 33,515.89 1,498.07  4.68%
GRAINGER 68,891.70 70,434.87 1,543.17  2.24%

UNIVERSITY OF WISCONSIN-MADISON
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MDS Cost Recovery

* Users will benefit from increased transparency regarding the costs associated with
Shop@UW services and how those expenses are allocated.

 MDS is working with Business Services leadership to plan for improvements in
procurement strategy and tools, in partnership with colleagues at UW System and UW
Milwaukee, and with the help of Huron through their ERP Assessment of the Shared
Financial System.

* While other methodologies were considered, this was the only viable option that
promotes equitable contribution from all funding sources.

SNhopeuUl



Questions / Feedback
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WISER

Susie Maloney

Financial Information Reporting
Interim Director

Accounting Services
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What is WISER?

WISER is a modern, web-based Enterprise Reporting tool that has been developed
by DolT for all campuses in the UW System

WISER contains financial and demographic data from SFS, HRS and certain legacy
transactions presented as online reports and transactional line detail

Currently department, expense, transaction, and payroll reports are available
In the future project, AP/PO, and funding validation searches will be available

WISER will be implemented using a phased rollout approach with the Department
Search, Transaction Search, and Payroll Reports going live in mid-December

Don’t Worry! WISDM isn’t going away yet!

WISCONSIN
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UNIVERSITY OF

TBAJISDM

Wisconsin Data Mart for PeopicSoft Financials

View GPR Report
View Program Revenue - Standard Report
View Program Revenue - Financial Report

View Project/Grant Report
Project Option; Only Departments =
Time Period: Y10 trough +| 4 (OCT) = | Aduncas
Account Tree: MEN_GPR_CFLT (DEFALT) ~
Drilldovin Level. (3) MAXOR_CATEGORY_SUMMARY (DEFAULT) ~
Program: all =

View. Faures -

L Cocd
expenses
Expenses
- Al Satares 221883100 amm 12 sl
ST — 200 167 4
Tl 221283100 3785778 |

WISER offers a
toned down, sleek,
more user friendly

interface for
reporting and
transactional data
searches

SUMMARY REFPORT |

UWMSH
+/[ge]

View as: web

101

030500 ACCOUNTING SVCSTACCTG SVCS
Manager.

WISER = Main A

Menu ~ £ Home

]030501 accounmin svesacere m

WISDM vs WISER

UWMSHN 2018 ~

Period: Program: Projects:
7 136 145 YTD thru E| 4[Oc E‘ Al T Exclude T
-

Financials Summary

Leas Dess Include Period 398

Account Budget Oct Actuals Encumbrances

REVENUE
TOTAL s0.00 £0.00 s0.00 s0.00
EXPENSES
Expenses

All Szlaries $276,773.00 $10,393.4 $96,156.25 $105,583.58

Fringe Benefits $1.076.83 §2 7.96 $0.00

Services & Supplies $0.00 $1,7459.91
TOTAL 5$406.425.77 $11.470.31 £107.339.49

Beginning Fund Balance
Plus Current Year Revenue

Less Current Year Expense

Current Fund Balance $-1.802.794.43

& Export ~ X Fir

& ERIK DANIELS

Balance

50.00

$175,344.37

WISCONSIN
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WISER Main Menu

General Navigation starts at a newly designed Main Menu

WISER  =wainmenu~  EHome UWMSN = 2018 = & SUSAN R MALONEY ~
Departments AP/PO Tools Administration
Find Departments Create New User
Projects Expenses Find Users

Unit Settings
Find Expense Reports

Help
Payroll

Documentation
Find Salaries & Encumbrances About WISER
Detail

Find Detailed Transactions

WISER Home/Tiles
WISER =mainmenu~  msEHome UWMSN ~ 2018~  &ERIK

030500

ACCOUNTING SVCS*ACCTG SVCS

#i Find Q AR Search
Awards/Projects

Current Month Expense: $37,557.79

WISER gives users the ability to add tiles to the home screen for quick and easy
saved searches and fewer clicks when navigating

WISCONSIN
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WISER Department Search

WISER  =Main Menu~  HiHome

Departments AP/PO Tools Administration
Find Cepartments PO Create New User
Projects Expenses gnqu Fm.:i USETS
\ Unit Setings
Find Expense Report
ind Expense Reports Help
Payroll .
Cocumentation
Find Salaries & Encumbrances About WISER
‘ Find Departments identify department entities for financial detail
v ] it ALL_MSN_DEPTIDS - ALL OF UWMSN DEPARTMENT IDS ~  Selected Departments : scleceed
» [E] ¢ 00 - UWPC ECB PAYROLL ADJUSTMENTS
» [ 01 - GENERAL EDUCATIONAL ADMIN o

» [ ¢a 02 - GENERAL SERVICES

v [ & 03 - BUSINESS SERVICES

» [ & 0301 - ADMINISTRATION

¥ [ & 0305 - ACCOUNTING SERVICES
[F] @ 030500 - ACCOUNTING SVCS*ACCTG SVCS
030501 - ACCOUNTING SVCS*ACCTG
[F] @ 030505 - ACCOUNTING SVCS*BUILDING
[[] @ 030510 - ACCOUNTING SYCS*FB CARRYOVER

» [ & 0308 - BURSAR

» [ & 0335 - INTERNAL AUDIT

» [ ¢ 0360 - EMPLOYEE COMP & BENEFITS SVCS

» [ & 0361 - KRONOS PROJECT COSB

» [ ¢h 0365 - PURCHASING SERVICES

» [ & 0373 - RISK MANAGEMENT

» [0 & 0377 - MATERIALS DISTRUBUTION SVCS

» [0 dh 0391 - SEG FEES-NWC

» [0 & 0394 - CENTRAL COOPERATIVE SERVICES

» [0 & 0396 - INSURANCE

» [0 & 0398 - BASE REDUCTION

[ & 04 - DIVISION OF STUDENT LIFE

7] ¢ 05 - ENROLLMENT MANAGEMENT

] ¢ 06 - INFORMATION TECHNOLOGY

[T ¢ 07 - COLL OF AGRIC & LIFE SCIENCES

| » [0 & 10 - INTERNATIONAL DIVISION

vyvVvww

1

£ 030501 - ACCOUNTING SVCS*ACCTG

FUﬂdSl\nmau | theck GPRs check non-GERs

= Run Query

¥l 136 14!

checkall | check GPRs check non-GPRs

WISER combines WISDM Department Search and Department Rollup

* Includes fund filtering based on GPR, Non-GPR, or all funds

WISCONSIN
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WISER Department Search

030500 ACCOUNTING SVCS*ACCTG SVCS pom
=

Funds:

= 101 [ 136 [F] 150

Oprtions -

Financials Summary

Least Detai
(

Account

EXPENSES

Expenses
All Salaries
Services & Supplies
Capital

Sales Credits

[9050] Sales Credits-Internal

TOTAL

& Export ~ X Pin to Dashboard

Period: Program: Projects:
¥TD thru E| 4 (Oct) E‘ Al El Exclude
lulti Ye
Budget Oct Actuals Encumbrances Balance
$1.851,034.00 $0.00 $291.858.71 $1.501.45%6.22 $57.,579.07
$31.887.00 $100.00 $32.266.76 $10,524.08 §-10,903.85
$0.00 $200.00 $200.00 $0.00 $-200.00
$0.00 $£-100.00 $-100.00 $0.00 $100.00
51,882,221.00 5200.00 $324.,325.47 $1.512.020.31 546.,575.22

Scope Up feature allows users to jump up one level or straight to the Division level

What’s New?

e Streamlined look and feel

Multi-year searches display up to five years of expenses
Expense Categories: Financials Summary, Personnel, Purchasing, and Expense Reports

More intuitive drill down slider to adjust detail level

when they select the Department Tree

WISCONSIN
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WISER Department Search

& Export ~ R Pin to Dashboard

I030500 ACCOUNTING SVCS*ACCTG SVCS

Funds: Period: Program: Projects:

@ 101 B 128 B 131 133 © 136 YTD thru E| 410y B Al EI ‘ Exclude B
O 144 B 145 150 E 233 @ 965

@ 990 E 991

Options -

Financials Summary  sizeve.| [R0EE

Least Detail ﬂ

‘ Account 2014 2015 2016 2017 2018
EXPENSES '
Expenses
‘ All Salaries $550,577.17 $603,541.76 $567,684.54 $588,717.54 $710,490.50
Services & Supplies $17,773.85 $10,238.77 $12,487.07 $42,554.95 $11,842.06
TOTAL $568,351.02 $613,780.53 $580,171.61 $631,272.49 $722,332.56

WISER includes Multi Year reporting capabilities for Department Searches
WISCONSIN
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WISER Payroll Search

 Use the Salaries & Encumbrances search to find

salary and commitments for a selected

employee or department.

* Can select to display salaries only, fringes only
or both salaries and fringes.

*  Results will be for fiscal year identified in upper
right hand corner

WISER  =wainmenu -

2 Home

Find Payroll Data search Results

Empl
ID/Rec Nbr

=11

-141

171

-141

Job Tide

[Missing] (]

[Missing] (]

[Missing] ()

[Missing] [ ]

1-500f138

Empl
Name

Fund Dept
101 | 030500
101 | 030500
101 | 030500
101 | 030500

Project  Program

1

101AD00 1

101AD00 1

Account

1051:
Academic
Sraff -
Annual

1054:
Academic
Staff -
Hourly

1908:
Fac/Acad -
Income:
Continuation

1907:
Fac/Acad -
Retirement

Total Paid

Begin

Find Payroll Data

Dept
Starts With ]EI 030500

Fund
Project
Program

Account

Is Exactly B
Accounting Period

10U El through 13
Transaction Type

@ Salaries @ Fringes © All

Employee
Empl Rec Nbr
Empl Class
Job Title
Starts With E

Pay Run ID

SCTID

X Pin to Dashboard

Pay Orig Liquidated
End Year Encumb. Amt

$65,677.58 07/01/2017 08/31/2017 2018 $1,071,491.68 | $-129,540.64

$43.96

$218.08

$14,707.87

2018 $0.00 $0.00
2018 $0.00 30.00
2018 $0.00 $0.00

Encumb.
Balance

$941,951.04

$0.00

$0.00

$0.00

WISCONSIN
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WISER Payroll Search

* Results of search will open in new page. To edit search, click on the looking glass
icon.

» Results will provide the Total Amount Paid for the Fiscal Year, the begin and end
dates of the encumbrance, the pay year, Original Encumbrance Amount, Liquidated
Amount and Encumbrance Balance.

LU'ATASIN ~ 2017 -
Find Payroll Data secarch results
X Pin tc Dashboard
Q 1
Empl ID/Rec Pay Orig Liguidated Encumiz
N Joh Trie Emgl Name Funmd Dept Project Program Account Total Paid Eegir Ena Year Ercumb. Amt Balance
E" . I ID ACCOUNTANT - IE 1 m 030500 1 1531: Univ Staff - 12 06/26/2075 09/03/2016 2077 26.08 5-14 052 86 363,
mp! ADVANCED (00265) mployee Hourly
will be MName will be
ACCOUNTANT (001503 101 030500 1 1531 Univ Staff - 5787122 06/26/2015 08/03/2016 | 2017 £51,101.77 5.9,252 37
here listed here Hourly
ACCOUNTANT [D0150} 1 a30500 1 1531: Univ Staff - 57,702.40 062672018 0970372016 2017 5-8,340 37
Hourly
FINANCIAL SPECIALIST 101 030500 1 1531: Univ Staff - $5,572.80 OG/26/2015 08/03/2016 | 2077 £44700.63 5-3,093 34 336,507.19
SEMIOR {00162} Hourly
FNANCIAL SPECIALIST o 030500 1 1531: Univ Staff - SE,972.00 062672075 0970372016 2017 34437085 5-8,022 85 336,288 00
SEMICR {00162} Hourty
ACCOUNTANT (D0150} 1 030500 1 1531: Univ Staff - 57,840.0¢ 062672078 0970372016 2017 5-9,100.06 341,159.97
Hourly
FINANCIAL SPECIALIST 101 030500 1 1531: Univ Staff - 06/26/2015 08/03/2016 | 2017 54156192 5-7,525.15 334,036 79
SEMIOR {00162} Hourly
FAMNANCIAL MGMT SUPW 1m0 030500 1 15317 Uniwv Staff - 13 06/2E/2078 09/03/2016 2007 5-18,108 B8
005303 Hourly
FINANCIAL SPECIALIST 101 030500 1 1531: Univ Staff - 06/26/2015 08/03/2016 | 2017 5-6,61517 528,520 73
(001873 Hourly
FINANCIAL SPECIALIST 101 030500 1 1531 Univ Staft SE105.30 06/262015 09/03/2016 | 2077 £32,161.77 5-7.080 57 332,071.20
SEMIOR {00162} Hourly
IS BUS AUTO AMALYST 101 030500 1 1531 Uniwv Staff . 2077 3000 S0 00 0 00
(13567 Hourly
FINANCIAL SPECIALIST 101 030500 1 1531: Univ Staff - 96/262015  08/03/2016 | 2077 53262591 5-6,997.71
SEMIOR {00162} Hourly
FINANCIAL SPECIALIST 101 ps0s00 1 1531 UnivStaff - 55.095.33 OG/26/2016 08202016 | 2017 52.901.95 5-3.901 95 50.00
00167 Hourly
FINANCIAL SPECIALIST 101 030500 1 1531: Univ Staff - 06/262015 080372016 | 2077 5-6,596 86 330,290 30
SERICR {00162} Hourly
ASSOC DIR, 8US SERVAM 101 030500 1 1051: Academic $75,08266 07012015 0BA12016 | 2017 380,555.00 515,082 66 375,463 34
i R
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WISER Payroll Journal Detail

* The journal ID appears at the top of the window with header information
below

 If there are attachments they will be located in the new Attachments section

 Click Export to Excel to open the journal lines in an Excel spreadsheet

I PJ00000267 Accounting Journal

Business Unit Journal | Date Source System Source Ledger X Pin wo Dashboard
UWMSN os/11/2016 HRS EXT ACTUALS

Total Credits Total Debits Description

$11.451.626.73 $11.451.626.73 HRS Payroll

Attachments

Mo files are attached to this journal.

Lines s739 tortal & Export to Excel
Line No. Accoun t Fund Dept Prog Project Class Description PO Voucher Amount
1 1000 101 020810 1 2016 Biweekly Aug A $-0.05
2 1000 403 485100 9 4030511 2016 Biweekly Aug A $141.51
3 1054 101 D22010 1 2016 Biweekly Aug A $2,700.00
- 1054 101 D22050 1 2016 Biweekly Aug A $67.50
5 1054 10 022500 1 2016 Biweekly Aug A $990.60
3 1054 101 042562 o] 2016 Biweekly Aug A $238.74
7 1054 136 D42562 (o] 2016 Biweekly Aug A $155.04
e 1054 169 071200 ) 2016 Biweekly Aug A §71.14
= 1054 144 071200 = AAASZSH 2016 Biweekly Augz A 5640.31

) wisconsIN

UNIVERSITY OF WISCONSIN-MADISON




WISER Transaction Search
Find Transactions

{ * Use the Transaction Search to find specific
“awr [5]  chrougn | 207 [3) \ J

—— e transactions by Fund, Department, Journal ID,

ot e Project or many other criteria.

Journal Date Account

e e * Click the More Options link to open even more

e [5] CJ o
— search criteria.

Starts With H | Iz Exactly E |
Invoice Nbr Maonetary Amount
Starts With H | Equals EI ‘

More Options

- -
Find Transactions search Results
Z Pin to Dashboard ﬂ
- 1 » 1-220f22
PO Voucher Involce Accounting Jrot Posted System
Amount Fund Dept Project  Program Account Acct Descr Line Descr " " " Period Date Date Jrol il Ledger Source Source
2000 144 532007 PRJT7AD S 105 Academic Stary . ENCUMBRANCE | 2 08/28716 0B/29/16 PEOO001184 ACTUALS ‘HRS EXT Q
Annual SUMMARY |
%2798 144 $32007 PRJ77AD S 1% Academic Staff - ENCUMBRANCE | 2 08724716  0B/25/16  PEOO001182 ACTUALS MRS EXT
Annual SUMMARY
18,68416 144 532007 PRJ77AD S 15 Academic Stary . 2016 | 2 OB/8/16 0B/22/16  PJOOD0D2GE ACTUALS HRS EXT
Annuasl UNCLASSIFIED
AUGUST
232,779.34 144 S32007 PRITIAD S 1% Academic Starr . ENCUMBRANCE 2 osnINe o6 PEOODODYI?? ACTUALS MRS ExY
Annuasl SUMMARY
38,464 30 144 $32007 PRI77AD S 105 Academic Stary . 2016 2 O8NBNE  OBNE6  PPOO0002GA  ACTUALS MRS ey
Annusi UNCLASSIFIED
AUGUST
343,5594% 144 $32007 PRJ?77AD S 1% Academic Staff . ENCUMBRANCE 2 08NBN6  0BNYS16  PEOOODIIT7E ACTUALS ‘uas EXY Q
Annual SUMMARY
33,447 61 144 $32007 PRJ77AD S 1975 Academic-Fringe- FRINGE ALO | 2 08/31/16  0B/3V16  FXDO000039% ACTUALS ALO ALO
Gift/Fed Tif
229837 144 532007 PRJ77AD S 2260 Communication- CASHIER 3 09/07/716  09/07/16  JRTO210404 ACTUALS  INT EXT a

WISCONSIN
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WISER Access/WISDM Main Menu During Transition

-
WISER
Access

through
WISDM
\_

UNIVERSITY OF
WISCONSIN SYSTEM

Y ISDM

Wisconsin Dala Mart for PeopleSalt Finandals

Main Menu
Departments

WISER
Departments

Projects
AP/PO

Payroll

WISER Payroll

Expense
Reimbursement

Other
Tools
My Favorites

My Profile

Help

Lo go ut

¥ Comment Help

3

, Announcements

My Favorites

My Profile

&

Administration

WISCONSIN
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Training Options

Large group informational sessions in December
WISER training will replace WISDM training beginning January

> WISER Info Session 12/08/2017 1-2:00PM Biochem 1211
> WISER Info Session 12/20/2017 10-11AM Biochem 1211
» WISER Training 1/12/2018 1-3:30PM Room 5041, 21 N Park St
» WISER Training 2/16/2018 1-3:30PM Room 5041, 21 N Park St
> WISER Training 3/14/2018 1-3:30PM Room 5041, 21 N Park St

» Sign Up for the above at https://www.talent.wisc.edu/Catalog/Default.aspx under
Business Services Topics

Offering additional WISER Training Session in January and February

A new WISER section will be available on the Accounting Services website with materials
and information

Departments can request a training for their area as needed

WISCQINSIN


https://www.talent.wisc.edu/Catalog/Default.aspx

Tentative Timeline

December 2017 February 2018 April 2018

e Department,
Payroll, and e AP/PO Searches e Project Searches
Transaction go live go live
Searches go live
. y, \ y, . y,

WISCONSIN
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Financial Management Meeting — December12, 2017

Enterprise Fleet Management System
(EFMS) Update

Jeff Karcher
Director
Risk Management

WISCONSIN
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Financial Management Meeting — December12, 2017
-

53

Enterprise Fleet Management System (EFMS)

8000 plus individuals authorized in the new system.

Reminder, to register go to https://fleetportal.wi.gov/my.policy for
registration.

e http://www.bussvc.wisc.edu/risk mgt/drivetable.html

Note - Working with DOA on follow-up to number of issues with the
EFMS.

Call or email with questions 262-8925, jeff.karcher@wisc.edu

WISCONSIN
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https://fleetportal.wi.gov/
https://fleetportal.wi.gov/my.policy
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Financial Management Meeting — December12, 2017
-

Thank you for attending.

Future Financial Management Meetings

Rooms 1106 & 1108, 21 N Park Street
9:30 am -11:30 am

February 13,2018 e April 10,2018 e June 12,2018 e August 14,2018

October 9, 2018 e December 11, 2018

\ \t {,
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