Departmental Property Administrator (DPA)

" Roles and Responsibilities

Delegation, Training, and Certification: Every Campus Unit must designate a Departmental
Property Administrator (DPA). Property Control will formalize this designation through a
Delegation Agreement with the DPA. Personnel designated as DPAs must undergo initial
and periodic refresher training and certification, administéred by Property Control.

Tagging: All capital assets must be tagged with ass ags and their inventory records
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Local Awareness Activities: DPAs will train/orient new employees or anyone taking on new
responsibilities related to capital equipment usage, procurement, disposition and/or related

facilities.




