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Overview: Financial Terminology
• Award - An agreement between the UW Board of Regents and a sponsor whereby the sponsor provides financial 

assistance in the form of money or property for a specific scope of work and for a specific period of time.

• Balance Type - The calculation method used in determining the current balance amount for a project. There are 
four types possible: 

– Budget Balance: Type includes Budget, Encumbrances, Expenses & Sales Credits. Calculation is Budget - Encumbrances -
Expenses & Sales Credits.

– Cash Balance: Type includes Revenues, Expenses & Sales Credits. Calculation is Revenues - Expenses & Sales Credits.
– Unencumbered Cash Balance: Type includes Revenues, Encumbrances, Expenses & Sales Credits. Calculation is Revenues -

Encumbrances - Expenses & Sales Credits.
– Budget Cash Balance: Type includes Budget, Expenses & Sales Credits. Calculation is Budget - Expenses & Sales Credits. This 

type should be used on all federal awards.

• Drilldown - moving from general to specific. Drilling down allows examination of data underlying summarized 
groupings of information. In WISER, drilling down is accomplished using the “Least Detail” slider.

• Encumbrance - A commitment to make a future expenditure of funds. Not liabilities nor expenses, rather, are 
similar to recording upcoming expenses in a register which reflects items that haven’t yet cleared.

• Facilities & Administrative Rate – Indirect cost rate for federal grants and contracts. Computed using actual 
institutional costs which can’t be directly charged to a specific grant/contract (F&A Costs). The U.S. Office of 
Management and Budget defines cost categories eligible for reimbursement. Rates are periodically negotiated 
with our Federal audit agency. Costs typically arise from shared services such as libraries, physical plant O&M, 
utility costs, administrative expenses, and depreciation. Sometimes called indirect costs or institutional overhead.

• Funding String – a financial transaction structure supporting GAAP, GASB, internal financial reporting, and 
account reconciliation consisting of the following five items 

1) Fund: A code assigned to resources whose use is limited by donors, granting agencies, law, outside entities, or governing 
boards. A fund code is maintained for each specific purpose 

2) Department: A 6 digit code to represent an organizational unit
3) Program: A code assigned to classify institutional activities in accordance with NACUBO 
4) Project: A code assigned to further specify limitations/classifications on use of funds if needed (e.g., grants)
5) Account: assigned to classify each transaction on general ledger (e.g., asset, liability, revenue, expense)
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Overview: Financial Terminology
• General Purpose Revenue (GPR) – Funding received from the State of Wisconsin

• Internal Billing - Billing for sales of goods and services between UW-Madison departments

• Invoice - A document issued by a seller with description, quantity, terms, and price for a product or service 
provided by the seller to the purchaser.

• Restricted Funds – Operating funds restricted for a specific purpose by external parties, contracts, or legislation

• Rollup – the opposite of drill down, this is grouping and summarizing data at a higher, less detailed level. This is 
also referred to as “Scope Up” in the Department Search

• Tree – A graphical representation of data to show a hierarchy. Hierarchical information represented in trees can 
be used for grouping and rolling up information for reports. Typically, items with similar characteristics are 
grouped together.

• Tuition Remission - a graduate student benefit for Research, Teaching, and Program/Project Assistants to help 
alleviate tuition costs. Tuition charges, although not segregated fees, are waived for eligible graduate students. 
As part of this program, tuition remission surcharge is a policy to help recoup the waived tuition costs by 
University and Wisconsin State Statute. The tuition remission surcharge is calculated based on the percentage of 
stipend charged/student's level of work, and is automatically allocated to the funding source(s) where the 
assistant is appointed

• UDDS – An acronym standing for Unit, Division, Department, and Sub-department

• Voucher - a document that shows goods or services have been procured, authorizes a payment, and indicates the 
funding string to which these transactions will be recorded.

3



Overview: What is WISDM?

• WISDM = Wisconsin Data Mart

• A Data Warehouse of UW Financial Information

• A homegrown Reporting Tool for all UW campuses

• Created by UW-Platteville in 2000, the year PeopleSoft went live

• Includes AP, GL, Payroll, Travel, expenses, Grants and Tuition 
Remission Data

• It is a read only tool, you cannot break it

• WISDM only reports information from the data warehouse, it 
does not house the information

• Searches with little or no criteria can cause performance issues
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Overview: What is WISER?

•WISER is the next evolution of WISDM

•If you have WISDM access, you have the same access in WISER

•Contains financial and demographic data from SFS, HRS and Grants

•The source of the data for WISDM and WISER is the same

In WISER, the following WISDM searches are combined:

• Department Search & Department Rollup are combined into Find Departments

• Journal Search & Transaction Search are combined into Find Detailed Transactions

• Salary/Fringe Search & Encumbrance Search are combined into Find Salaries & Encumbrances

WISDM and WISER are not meant to satisfy all reporting needs, rather, to satisfy 

the majority of departmental level reporting
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Navigation – WISDM Main Menu

Important messages 
regarding WISDM will be 
posted on the main page

Change the Fiscal 
Year by selecting 
one from the 
drop down

Hover over “Main Menu” 
to access the menu

Website: https://wisdm2.doit.wisc.edu
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Navigation – WISDM Database Status Box

The status column will 
indicate if the load has 
successfully completed, is 
still running, or has failed 
for the day

Click on this link to see a 
list of all journals loaded 
that day

Project Star data is used 
to build the Inception to 
Date (ITD) data that is 
used in the Project 
Search

The Payroll Star contains 
detailed information 
about payroll transactions

WISER will utilize a database 
status tile which users can pin 

to their dashboard
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Overview: Extract, Transform, Load (ETL)

• Each night, the  Extract, Transform, Load (ETL) process pulls data from SFS, HRS, and Grants for 
transactions posted during the previous work day and loads the information into the DataMart

• A Status of ‘Complete’ indicates the financial information loaded to WISDM during the most recent 
load matches the information in SFS

• The Database Status section of WISDMs home page provides status and load times

• Click on the GL Star link to see a list of all journals loaded

• Project Star contains demographic and inception to date (ITD) data for Projects

• Payroll Star contains detail information about payroll transactions

• Period Summary provides the status of the last table loaded into the data warehouse

• If Project Star has a status of completed, then data view users know they can run reports with 
complete information through the prior day

• If you see a message like the one below, be aware that the information may be 2 or more days old
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Navigation: WISER Home Page

The first time you visit WISER, your homepage will look like this

Website: https://wiser.wisc.edu
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Navigation: WISER Main Menu

• Menu items in gray have not yet been rolled out

• The Query Tool which is under the tools heading will be removed because the 
functionality was never developed

• Projects will be the next module to roll out, followed by tuition remission

• Unless you are a BU Admin, you will not see the Administration section
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Search and Reporting

• This section covers searches available in WISDM & 
WISER for use in departmental financial reporting

• The following Searches are available:
– Departments Search
– Projects Search
– AP/PO: POs, Vouchers, & Vendors Searches 
– Expense Reports Search
– Salaries & Encumbrances Search
– Tuition Remission Search
– Detailed Transactions Search
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Search: Department

• Enter a Department ID, or select a Department using the Roll-Up
• You can select multiple departments on different rollup levels if desired

• You cannot select a department which has a higher level roll-up checked 

• Choose individual funds, GPR funds, non-GPR funds, or all funds
• Funds which are available for the selected departments will automatically populate your 

selection criteria
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Year to Date 
Expenditures

Current Month 
Expenditures

Include Projects, 
Exclude Projects or 
show only Projects

Change accounting 
period here

Export the Financials 
Summary to either Excel 
or PDF by selecting the 

desired format from the 
drop down

Click any amount in 
blue to view 

Transaction Detail

Search: Department

The Departments 
Search will always 

default to “Exclude” 
projects



Search: Department

• Scope Up will jump up to the parent of the current UDDS level
• Save a Search using the Pin to Dashboard link
• Change fund selection for the current department(s) 
• Multi-year search to display up to five years of financial information
• Use the drill down slider to adjust the level of detail
• Click on blue numbers to view Transaction Detail

14

Scope up

Multi Year Financials

Drill Down Slider

Save a SearchChange Fund Selection



The scope up option allows you to 

jump up to the next department 

level for single department 

searches

From this …

To this …

To this …

And even this!

Search: Department – Scope Up 15



Search: Department – Multi Year

• Multi Year reporting shows 5 years of Expense & Revenue information side by side

• The selected period will be the same across all 5 years

• This will only show financial data, not budgets
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Search: Department – More Options

For more report configuration options, click on the more options icon 
found at the top right of the financial summary

Tree Selection
To change your tree, choose a new one from the tree drop down

To set the chosen tree as your default, click “Set current level to default below the tree selection
NOTE: This is also how you set your drill down level default

Cash Balance Style
If a cash fund was selected, the report can provide either

‘Fund Equity’ or ‘Cash’ information

This option is available in both the ‘Single Year’ and
‘Multi Year’ reporting views
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Search: Department – Expense Categories

Expense Category Detail: Personnel, Purchasing, and Expense Reports

• Provides quick access to detail behind the Financial Summary

• Returns Fiscal Year to Date Information (sum of the detail may not tie to above)
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Search: Transaction Detail 19

Transaction Detail is available by clicking on blue text or numbers in the search results

Transaction Detail will 

appear as a pop-up in 

the bottom half of 

your browser window

It will 

look like 

this

NOTE: WISDM 

refers to Transaction 

Detail as Summary 

Detail



Search: Transaction Detail

Click on a heading 
to sort data by 
that column

The transaction 
detail Total will 
match the 
selected number

When this option is checked, 
payroll detail will be included 
in Transaction Detail

Data can be exported to Excel

To pick custom columns and 
to change their order, use the 
Customize option
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Search: Transaction Detail

• The transaction detail total will appear in the blue bar toward the left

• Transaction Detail views can be changed from Standard to AP, Salary/Fringe, or Custom

• Results can be expanded to fit the whole screen or closed by clicking the X.

• Transaction Detail is called Summary Detail in WISDM
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Search: Transaction Detail

WISDM – Pick Custom Columns

WISER - Customize Columns
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Custom Columns

Click on the “Update” 
to save changes

Click on the “Reset to 
Defaults” to return to 

original state.

• Add or remove columns using 
the left and right arrows

• Change the column order 
using the up and down arrows

• Hold the “Ctrl” key to highlight multiple columns and 
move them as a group



Search: Save a Search

WISER gives users the ability to add tiles to the home screen and 

create tabs to group tiles for quick and easy saved searches 

requiring fewer clicks to navigate
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Search: Save a Search

Tile and Tab Setup
To add a tile to your home screen, run the query you 

want to pin, then find the “Pin to Dashboard” link in 

the upper right hand corner of the results

• The pop up box to the right will appear

• Enter a description for the tile

• You can also define a new group, or add it 

to the default group 

Select [New Group] from the drop down 

Then choose a name for the new tab

Once your tab is created, you will see it at 

the top of the home screen
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Search: Save a Search
Some tiles provide summary information upon sign in

• Department Search Tiles can show 3 levels of detail

• Adjust the detail level by hovering over the tile and 

clicking on the up and down arrows

• The half tile shown at right, will switch between YTD 

Expense and Current Month Expense

• The quarter tile size shows no detail

• Expense Report Breakdown and Payroll Data tiles don’t 

show detail on the homepage

• The full size Department tile has fixed detail

• The information on the tile is not configurable at this time

• Tiles only retain the department and fund selection

• You cannot link to a multi-year department search

A tile linked to a single expense 

report can display detail

Transaction Search tiles show the funding string, but no detail
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Search: Save a Search - Department
• Department Search Tiles can show 3 levels of detail
• Hover over a tile, then adjust its size using the arrows
• A half department tile (right) switches from YTD Expense to Current 

Month Expense
• A quarter department tile shows no information

• The full size Department tile has fixed detail

• Tile information cannot be changed

• Department tiles will save the department and fund selection

• Department tiles cannot link to a multi-year search
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Search: Projects

Click
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Search: Projects

Click

When searching for a 
closed project, make 

sure the project status 
search criteria is 

removed.  If the project 
status search criteria is 
left at the default value, 
closed projects will not 

be included in the 
search results
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Search: Projects

Click on the project here to go 
to the Project Summary Report

Balance Type 
defaults to 

“Budget” which is 
appropriate for 

non-grant projects
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The Project search does 
not require a year to be 

selected on the main 
title bar
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Non financial information, 
including the project 
dates, PI, and project 

status
Use the reporting 
options to modify 

what financial data 
will be displayed

Click on a dollar 
amount to view the 
transaction details

Use the View As option to 
export the report to Excel 

or PDF

Search: Projects



Switch between ITD 
(inception to date) and 

YTD (year to date) Use the drop down to 
select different accounting 

periods

Search: Projects 31

javascript:__doPostBack('prolog$btnAddFav','')
javascript:__doPostBack('lnkAddRemoveProject','')
https://wisdm2.doit.wisc.edu/wisdm2/Grants/MyProjects.aspx?search=true&elemPIName=starts with;Chair,
javascript:__doPostBack('tabStrip','tabStrip:_ctl0')
javascript:__doPostBack('tabStrip','tabStrip:_ctl1')
javascript:__doPostBack('tabStrip','tabStrip:_ctl2')
javascript:__doPostBack('tabStrip','tabStrip:_ctl3')
javascript:__doPostBack('tabStrip','tabStrip:_ctl4')
javascript:__doPostBack('tabStrip','tabStrip:Tab1')
javascript:__doPostBack('tabStrip','tabStrip:Tab2')
javascript:__doPostBack('tabStrip','tabStrip:_ctl5')
javascript:__doPostBack('btnOldSummary','')
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=REVENUES&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=REVENUES&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=REVENUES&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=REVENUES&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=SALES_CREDITS&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=SALES_CREDITS&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=SALES_CREDITS&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=SALES_CREDITS&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=_R&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=_R&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=_R&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=_R&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=ALL_SALARIES&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=ALL_SALARIES&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=ALL_SALARIES&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=ALL_SALARIES&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=FRINGE_BENEFITS&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=FRINGE_BENEFITS&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=FRINGE_BENEFITS&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=FRINGE_BENEFITS&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=SERVICES_%26_SUPPLIES&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=SERVICES_%26_SUPPLIES&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=SERVICES_%26_SUPPLIES&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=SERVICES_%26_SUPPLIES&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=CAPITAL_EXPENSES&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=CAPITAL_EXPENSES&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=CAPITAL_EXPENSES&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=CAPITAL_EXPENSES&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=FINANCIAL_ASSISTANCE&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=FINANCIAL_ASSISTANCE&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=FINANCIAL_ASSISTANCE&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=FINANCIAL_ASSISTANCE&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=NON_CATEGORIZED&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=NON_CATEGORIZED&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=NON_CATEGORIZED&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=NON_CATEGORIZED&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=_E&measure=3&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=_E&measure=4&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=_E&measure=1&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=
https://wisdm2.doit.wisc.edu/wisdm2/Grants/TransactionDetail.aspx?project=233B656&minCalendarID=0&calendarID=11&node=_E&measure=2&tree=UWMSN-MSN_FUNDORG_DFLT&level=3&program=All&inc998=False&liteYear=2012&balType=


Tabs, which contain 
information about the project, 

are available above the 
Financial Summary

Search: Projects 32



The “Personnel” tab 
summarizes payroll 
transactions for the 

project

Search: Projects 33

The “Funding Actions” tab 
has detail on financial 

changes reported to the 
Board of Regents

The “Edits” tab 
will provide the 

valid funds, 
departments, and 
programs for the 

project

Click to view a listing of all the 
valid funding combinations for 

the project

The “Associated 
Docs” tab will 

provide links to 
gift documents for 
fund 233 projects



Fund 233 - Gift Documents

• Documents created after 6/30/14 are available on the “Associated Docs” tab for 
fund 233 projects

• Document types which may appear on this tab are:

• Gift Check Routing Form

• Regent Notices

• Invoices

• Clearances

• Other

• Document types not found on the “Associated Docs” tab:
(Could include sensitive information)

• Checks/Check Stubs

• Wires/UWF ACH

• Correspondence

• Not every project will have all document types

• WISDM doesn’t know which document types don’t exist in Perceptive Content, so 
the link remains even in the absence of a respective document

Search: Projects 34



• Fields 1 through 5 entered by Gift Management Team
• Field 1: Project
• Field 2: Department
• Field 3: Donor
• Field 4: Journal Entry Number
• Field 5: Unique ID (For indexing purposes)

Perceptive Content Screenshot

Search: Projects 35



Document View

Please allow one 
week after revenue 
entry is posted 
before documents 
are available through 
WISDM

Search: Projects 36



Your “My Projects” list can be found in 
the Main Menu or on the Main Menu bar 

(except on the home screen)

Search: Project – My Projects List 37



Projects can be added to your 
“My Projects” list using the link 

seen below

Click to add the project 
to the My Projects list

Search: Project – My Projects List 38

Once a project has been 
added to your “My 

Projects” list, the link 
becomes an option to 

remove the project



Search: Project – My Projects List 39

Your My Projects list 
will contain the same 
project information 

as would be retrieved 
by a Project Search



Search: AP/PO – Purchase Order 40

Click Here

Finally 
Click

Next, Click Here

Starting in the Main Menu:

Then, enter your search criteria



41Search: AP/PO – Purchase Order

Once you have clicked search, you will 

see search results, such as these:

Pick a PO ID such as the two red boxes above, and click on it to view a Purchase Order

Below, you will see the header information for the Purchase Order

The Date the PO 
was created

A status of “Dispatched” means the PO is 
open, “Complete” means the PO is closed

If the balance of the PO is negative, the 
encumbrance amount for the PO has been 

exceeded



42Search: AP/PO – Purchase Order

Click on a voucher number to see the voucher detail

Note that transfers between POs will not be 
included on this page



Search: AP/PO Purchase Order 43

If you are prompted with the pop up to the right after 
clicking on a voucher, click “Run”



Search: AP/PO – Purchase Order

External PO Information
Purchasing System Inquiry

• http://www.bussvc.wisc.edu/purch/purchinq.html

• Contact Purchasing Services with Purchasing Information Inquiry questions

44

http://www.bussvc.wisc.edu/purch/purchinq.html


Search: Voucher 44

Click Here

Search by a 

specific Voucher 

ID, or enter criteria 

to return multiple 

vouchers



Search: Voucher 48

The Voucher search results will look like the below screenshot

Pick a Voucher 
ID to view the 

Voucher

Pick a Vendor to go 
to the vendor’s page 

for a voucher

Click on “Show 
Image” to see the 

Invoice for a voucher



Search: Voucher 49

Voucher Header Information

Invoice Details

Click here to see a 
scan of the original 

invoice

If the voucher has an attachment, you will be able 
to click on a link to view a scan here



Search: Voucher

Check DateCheck Number

50

The Payments section will provide details on the status, method, and timing of payments



Search: Vendor

Note

•Employee’s or a person’s name 
always starts with last name

•Vndr Name field format is 
lastname,firstname with no space 
after the comma

•Vendor search cannot be used to 
find employee payroll

51

Pick “starts with” if 
uncertain of first 

name or spelling of 
the name



Search: Vendor

Click on Vouchers to 
view payment detail 

information or POs to 
view PO detail 

information

52



Search: Voucher 49



Search: Expense Reports 50

• Expense Reports, or Expense Reimbursement provides detailed 
employee expense reporting

• Search for fully approved and paid expense reports submitted 
through e-Reimbursement

• Find a Specific Expense report, or view a summary of reports by 
employee, department, or project



Search: Expenses 51



Use Icon to search BU Tree for 

Division or department

Defaults to current Fiscal Year 

but can be changed to any 

date range

Search: Expenses 52



Report Options : WISER – Travel Expenses 68

Scoping



Search: Expenses 54

Top of page

Continued on 
next page



Search: Expenses 55

Middle of page

Continued on 
next page

Continued from 
previous  page



Search: Expenses 56

Bottom of 
page

Continued from 
previous  page

At the bottom 
of the Expense 
Summary is a 
list of Expense 
Reports; click 

on a blue 
Report ID to 

view its details



Search: Expenses 57

SAMPLE EXPENSE REPORT

If you clicked on “Find a Report” instead of “Expense 
Breakdown” and entered a report number, you would 

be here



58Search: Salaries & Encumbrances



• Use the Salaries & Encumbrances search to find salary and commitments for a 
selected employee or department

• Select a Transaction Type to display salaries only, fringes only or both

• Results will be for fiscal year identified in upper right hand corner

Search: Salaries & Encumbrances 59



• Search results will open in new page

• Salaries & Encumbrances searches provide employee information, funding string, total 
paid, beginning and ending encumbrance dates, Pay Year, Original Encumbrance, 
Liquidated Amount and remaining Encumbrance Balance

• To change your search criteria, click on the magnifying glass

60Search: Salaries & Encumbrances



Search: Salaries & Encumbrances

Journal attachments are 
located in the new 

Attachments section

To get to Payroll Journal Detail from your payroll search, click on any blue hyperlinked number

Which will open Transaction 
Detail at the bottom of the 

page

Then click on the 
Journal ID

Which takes you to the Journal page

61

Export to Excel to sort and search further



66

Click

Search: Tuition Remission

Names appear as: 
last, first

Search results can be 
limited to a specific 

semester



Click on the Semester ID to 
go to the Surcharge 

Adjustment Statement 

Note: the Surcharge 
Adjustment Statement 
(covered on the next 

slide) will contain all the 
appointments for an 

individual

67Search: Tuition Remission



Tuition Remission 
Statements are also 

available in 3 pdf options

The Surcharge Earned 
for each month is the 
cumulative surcharge 
earned at that time

68

Surcharge Activity

Individual Payment & Surcharge Info

Search: Tuition Remission

javascript:__doPostBack('prolog$btnAddFav','')
https://wisdm2.doit.wisc.edu/wisdm2/RemissionPayDetail.aspx?semesterID=F094&personID=00462738&asOfDate=5/17/2012
https://wisdm2.doit.wisc.edu/wisdm2/RemissionSurchargeDetail.aspx?semesterID=F094&personID=00462738&asOfDate=5/17/2012


Payments and Adjustments 
Detail displays individual 

salary payments and 
corrections

Surcharges Detail displays 
individual fee remission 

payments

69Search: Tuition Remission

https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=TUREM00091&journal_date=12/29/2010
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=TUREM00094&journal_date=2/1/2011
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=TUREM00094&journal_date=2/2/2011
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=TUREM00089&journal_date=11/30/2010
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=TUREM00085&journal_date=9/29/2010
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=TUREM00094&journal_date=1/31/2011
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=TUREM00087&journal_date=10/29/2010


Search: Detailed Transactions 66

Detailed transaction search is best suited for specific transaction line item detail, 

journal searches, and purchase orders (including transfers between purchase 

orders)



The Transaction search screen has the greatest number 
of criteria by which a user can search

Some of the search criteria are hidden so users must 
click on “More Options” to access them

Search: Detailed Transactions

“More options” allows users to search by Vendor 
Name, Line Description, Source, or System Source

Additionally, users may check boxes to opt for results 
which include Payroll Detail, Balance Sheet Accounts, 
and/or Summarized Journals.

To search for PO transaction detail, enter 
the PO number in the PO ID field
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• Search results will open in your current page

• Journal ID hyperlinks can be clicked to drill into journal detail  

• Detailed Transaction searches can be saved by pinning them to the dashboard

• The “More options” icon allows users to customize columns and export results to Excel

Search: Detailed Transactions 68



Funding Validation/Inquiry

Click

The Funding 

Validation/Inquiry can 

validate a funding string 

or display all valid 

funding strings for a 

particular department or 

project

The entered funding 
string is valid

Check Edits will validate 

Fund, Department, and 

Program combinations.

List Valid Combinations 

provides a list of projects 

valid for the funding 

string. Both must be valid 

for a transaction to post.



Funding Validation/Inquiry

Click on an icon to pick 
from a selection for the 

associated field

Click “Check Edits” to 
validate the entered 

funding string

Click to view a list of valid 
combinations for the fund, 

department, project 
combination you have entered

The valid combination list won’t recognize data in the account, program, or class fields

A window with a list of all valid funding combinations 
will pop up



Funding Validation/Inquiry

The below error 
message indicates 

the entered funding 
string is invalid 

because the project 
is in a status for 

which there is no 
longer funding



Trees

Tree Name Explanation

MSN_GPR_DFLT

•GPR funds department reports (D or DP)

•GPR funds organization rollup

•No revenue reported

MSN_FUNDORG_DFLT

•PR funds department reports (D or DP)

•PR funds organization rollup

•With revenue reported
MSN_RSP_WD_RESEARCH

MSN_RSP_WD_TRAIN

•RSP project/grant reports

•Project reports for other funds not listed here

MSN_142_WD •For fund 142 project/grant reports.

MSN_GRAD_SCH_WD

•Graduate School funds 101 & 135 project/grant reports

•Accounts categorized according to Graduate School 
reporting requirements

Trees are used to group and categorize criteria such as accounts, 
departments, funds and projects
• Trees have multiple levels, or groups to which data rolls up
• Use the system default trees unless otherwise instructed
• Ignore trees not listed in the table below



Trees: Drilldown Levels

 Tree levels categorized financial data based on similarities of their criteria
 Example: accounts could be separated into revenue and expense accounts, 

then the revenue and expense categories could roll-up into the Statement 
of Net Position (Balance Sheet)

 Level 1 is the least detail, the unit level (not used by WISDM/WISER)
 For the Department Search:

 Level 2 - Fund Total, the highest level with the least detail
 Level 3 - Default, in most cases, for department summary reports 
 Level 4 and level 5 - intermediary report groupings
 Level 6 - Account Totals, the lowest level with the most detail

 At level 6, accounts with $0 balance are not listed

 For the Project Search:
 Level 2 - Fund Total, the highest level with the least detail
 Level 4 - Default, in most cases, for project summary reports
 Level 5 - Account Totals, the lowest level with the most detail

 At Level 5, accounts with $0 balance are not listed



Trees: Drilldown Example – Level 2 78



Trees: Drilldown Example – Level 3 79



Account Codes

80Trees: Drilldown Example – Level 6



Transaction Types - Overview

•Vendor name for P-Card payments
•Also employee names for payroll

•JRT: Non Salary Cash transfers and P-Card payments
•JRB: Internal Billings
•AP:  Direct and PO payments
•PJ:  Payroll payments
•PT or STR:  Salary Cash Transfers
•EX: e-Reimbursement payments

SFS direct payment and 
PO vendor payment 
names appear here

77

Below is the WISDM Summary 
Detail screen. As of July 2018, there 
is not a good way to identify pro-
card transactions in WISER.

https://wisdm2.doit.wisc.edu/wisdm2/PoDetail.aspx?id=PR-O'CONNE
https://wisdm2.doit.wisc.edu/wisdm2/PoDetail.aspx?id=PR-O'CONNE
https://wisdm2.doit.wisc.edu/wisdm2/VoucherDetail.aspx?id=DEBRA  571&vchbu=
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=JRT0027831&journal_date=5/10/2012
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=JRB0027836&journal_date=8/2/2011
https://wisdm2.doit.wisc.edu/wisdm2/PoDetail.aspx?id=PR-HARDIMA
https://wisdm2.doit.wisc.edu/wisdm2/PoDetail.aspx?id=PR-HARDIMA
https://wisdm2.doit.wisc.edu/wisdm2/VoucherDetail.aspx?id=MIKE   243&vchbu=
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=JRT0020953&journal_date=9/15/2011


The PO field will always contain “PR-

” plus the first seven digits of the card 

holder’s last name.

The Voucher ID field will 

always contain the first 

seven digits of the card 

holder’s first name plus 

the last three digits of the 

card number.

The Invoice 

Number field 

contains the 

invoice date.

Transaction Types – Pro Card 78



PO Number

Voucher ID

Transaction Types – PO Transactions 79



The Description field will 

contain the Payroll Person ID of 

the individual who was paid.

The Journal Line Reference 

field will contain the Expense 

Report number.

The Voucher Vendor Name field 

will contain the name of the 

individual who was paid.

Transaction Types - eReimbursement 80



The Description field will 

contain the name of the entity 

that was paid.

The Voucher Vendor Name field 

will always be “Refund of 

Receipts”

Transaction Types – Refund of Receipts 81

https://wisdm2.doit.wisc.edu/wisdm2/VoucherDetail.aspx?id=01474262&vchbu=UWMSN
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=AP00294609&journal_date=5/14/2012
https://wisdm2.doit.wisc.edu/wisdm2/VoucherDetail.aspx?id=01474254&vchbu=UWMSN
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=AP00294609&journal_date=5/14/2012
https://wisdm2.doit.wisc.edu/wisdm2/VoucherDetail.aspx?id=01474253&vchbu=UWMSN
https://wisdm2.doit.wisc.edu/wisdm2/JournalDetail.aspx?journal_id=AP00294609&journal_date=5/14/2012
javascript:__doPostBack('gvCellDetailLines','Sort$acct_descr')
javascript:__doPostBack('gvCellDetailLines','Sort$line_descr')
javascript:__doPostBack('gvCellDetailLines','Sort$source')
javascript:__doPostBack('gvCellDetailLines','Sort$amount')
javascript:__doPostBack('gvCellDetailLines','Sort$amount')
javascript:__doPostBack('gvCellDetailLines','Sort$po_id')
javascript:__doPostBack('gvCellDetailLines','Sort$vch_voucher_id')
javascript:__doPostBack('gvCellDetailLines','Sort$journal_date')
javascript:__doPostBack('gvCellDetailLines','Sort$journal_id')
javascript:__doPostBack('gvCellDetailLines','Sort$jrnl_ln_ref')
javascript:__doPostBack('gvCellDetailLines','Sort$jrnl_ln_ref')
javascript:__doPostBack('gvCellDetailLines','Sort$vch_invoice_id')
javascript:__doPostBack('gvCellDetailLines','Sort$vch_invoice_id')
javascript:__doPostBack('gvCellDetailLines','Sort$vch_invoice_dt')
javascript:__doPostBack('gvCellDetailLines','Sort$vch_invoice_dt')
javascript:__doPostBack('gvCellDetailLines','Sort$vch_vendor_name')
javascript:__doPostBack('gvCellDetailLines','Sort$vch_vendor_name')


The Invoice Number will begin with a 

different prefix depending on the type 

of transaction.

ER – employee reimbursements

TER – travel expense report

PIR – payment to individual report

Transaction Types – Other AP Transactions 82



Help Features

• WISDM contains a number of help features including:

– A glossary of commonly used terms

– Help documents on many of the pages in WISDM

• Where to get help outside of WISDM

– Visit the SFS Training Website: 

http://www.bussvc.wisc.edu/acct/sfs/train.html

– Visit the Business Services Acronym website:

http://www.bussvc.wisc.edu/acronym/acronym.html

– Visit the FAQ page on the SFS website: 

www.bussvc.wisc.edu/acct/sfs/faq.html

– E-Mail the Madison SFS Team: sfsmsn@bussvc.wisc.edu
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http://www.rsp.wisc.edu/services/admin/ops/reqsummary.cfm
http://www.bussvc.wisc.edu/purch/purchinq.html
http://www.rsp.wisc.edu/services/admin/ops/reqsummary.cfm
mailto:sfsmsn@bussvc.wisc.edu


Help Features

The glossary contains 
common financial and 

accounting terminology

For the main help page click 
on either of these links

Click

Click to view the Help document 
for the current page
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Help Features - Glossary
The glossary is available in WISDM. A WISER version is in development as of May 2018
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Additional Questions?

E-Mail:  sfsmsn@bussvc.wisc.edu
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